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ONLINE ASSESSMENTS-GENERAL GUIDELINES

1) The Class teacher will schedule a meeting by 08:45am on the examination days.
All students are requested to join the meeting by 08:45am itself and strictly
follow the instructions given by the Class teacher.

2) Students are not allowed to exit from the meeting/go out of preview of the
camera until the answer scripts are submitted.

3) The video should be switched on and the audio should be muted while
writing the examination.

4) Ensure that the assessment is taken seriously and students have all needed
materials to do the same without any hazzle.

S) Each student will require:

i. Writing materials (A4 size paper)
ii. Ballpoint Pen/Gel Pen
iii. Stable internet connection so as to successfully complete the exam
and submit the answer sheets. (This is mandatory)

6) The assessment will be conducted from 09:00am to 10:30am

7) THERE WILL BE NO REGULAR CLASSES ON EXAM DAYS.

8) The schedule is as follows:

i. 08:50am to 09:00am  : Reading the Question Paper
it. 09:00am to 10:00am  : Writing the exam
iii. 10:00am to 10:30am  : Uploading the answer sheets.
9) Duration - 01 hours
10) Maximum Marks - 25 marks

11) The question paper will appear in the Assignment tab, in the respective Class
Team with the name of the subject, which will be the title.

12) Students have to directly access the file from the ‘Assignment’ tab and proceed
with the exam. Avoid use of mobile phones for the examinations. Ensure a
Laptop/Desktop/Tab.

13) The answers are to be written in ruled A4 size papers and do ensure that the
question numbers are correct.
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14) Incase you are unable to upload the same within the stipulated time contact your
class teacher immediately. Late submission will not be considered.
15) Ensure the given frame during the examination.

GUIDELINES TO RECEIVE AND SUBMIT ASSESSMENT WORKSHEET

Login to Microsoft Teams and join the meeting scheduled by the class teacher at
04:45pm without fail.

Step 1: Go to the ‘Assignments’ tab when your class teacher instructs you to do so.

& Working Week

21 22 23

Wednesday Thursday Friday

>  October 2020

Page 2 of 6



Step 2: In the ‘Assignments’ tab, you will find the uploaded question paper. Click on
the assigned file.

v Assigned

To view older

igate to an individual class team.

PRE BOARD EXAMINATIONS
B CLASS-TEST STUDENT + Due today at 2:00 PM

> Completed

Step 3: Upon clicking on the file, you will find the Question Paper under the title
‘Resource materials. Click on more options (...) and download the attachment. The
Question Paper will be saved to your “Downloads” folder.

< Back [8 Tum in late

PRE BOARD EXAMINATIONS oo

No points

Due today at 2:00 PM

Instructions
None

Reference materials
Q PRE BOARD EXAMINATION-ENGLISH.pdf see
en in Teams
My work W Openi
@ Add work ] Open online

4 Download
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Step S: Click on the option ‘Upload from this device’ and choose the photographed /
scanned files from the saved folder.

+  Newfile v (] Name Modified

@ Link

&3 Teams

No files available

@ Upload from this device

Step 6: Wait for the file(s) to upload completely and click on ‘Done’.

Upload from this device

{3 X D_MathewThomas_Maths_Pagel.pdf
(2 X D_MathewThomas Maths Page2.pdf

fJ X D_MathewThomas_Maths_Page3.pdf

(] X D_MathewThomas_Maths_Page4.pdf
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Step 7: Once all the files are uploaded, click on the ‘Hand in’ option. An animation will
be played indicating that the file(s) is handed in. With this, the process of submitting the
worksheet is completed.

< Back

PRE BOARD EXAMINATIONS T

Due today at 2:00 PM

Reference materials

(5] PRE BOARD EXAMINATION-ENGLISH.pdf ve

My work

X D_MathewThomas_Maths_Paged.pdf
] X D_MathewThomas Maths_Pagel.pdf

@ X D_MathewThomas_Maths_Page3.pdf

X D_MathewThomas_Maths_Page2.pdf

& Add work

Incase you are unable to submit the answer scripts due to power failure/poor
connectivity do send the same to the respective class teacher through WhatsApp before
10:45am. It is mandatory that you upload the answer scripts within the given time slot.
However, all answer scripts are to be handed over to the school after the last
examination. It can be sent by post/courier or even handed over by anyone on behalf of

the student.

Anticipating your co-operation and support for the successful conduct of the same.

Principal/
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